
Children in theWorkplace Policy Template

1. Purpose
This policy outlines the guidelines and procedures for employees who bring their children to the
workplace.

2. Scope

This policy applies to all employees who may need to bring their children to the workplace due to
unforeseen circumstances.

3. Guidelines

- Employees must seek approval from their supervisor before bringing their children to the
workplace.
- Children must be supervised at all times and cannot disrupt the work environment.
- Employees are responsible for ensuring their children follow all safety regulations and guidelines.
- Children are not allowed in areas that may pose a safety risk, such as the production floor or
warehouse.
- Employees are expected to make alternative childcare arrangements whenever possible.

4. Procedures

- Employees must notify their supervisor as soon as they become aware of the need to bring their
children to the workplace.
- Supervisors will assess the situation and determine if it is appropriate for the child to be in the
workplace.
- If approved, employees must ensure their children are well-behaved and do not disturb other
employees.
- If the situation becomes disruptive, the supervisor has the authority to ask the employee to make
other arrangements for their child.

5. Compliance

Failure to comply with this policy may result in disciplinary action, up to and including termination.



For more information on children in the workplace policies, please refer to the Department of Labor's
guidelines on family and medical leave:
https://www.dol.gov/general/topic/benefits-leave/fmla#:~:text=The%20Family%20and%20Medical%2
0Leave,be%20maintained%20during%20the%20leave.
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